
Committee of the Whole Meeting – 01-18-22 

\    
   
 
 

BOARD OF TRUSTEES 
COMMITTEE OF THE WHOLE AGENDA 

TUESDAY, JANUARY 18, 2022 
7:00 p.m. 

MAPLE PARK CIVIC CENTER 
302 WILLOW STREET, MAPLE PARK 

 
 

1. CALL TO ORDER 
 

2. PLEDGE OF ALLEGIANCE 
 

3. ROLL CALL/QUORUM ESTABLISHED 
 
4. PUBLIC COMMENTS – Any resident wishing to address the Board may do so according to 

the guidelines set forth in the “Rules for Public Comments at Public Meetings” handout. 
Please complete a speaker request form and submit it to the Village Clerk.  You may also send 
an e-mail to villageclerk@villageofmaplepark.com in advance of the meeting. The Village 
Clerk will read such comments during the Public Comment portion of the meeting. 

 
5. INFRASTRUCTURE ITEMS 

 
6. PERSONNEL ITEMS 
 

A. Village Administrator Performance Evaluation Process Discussion 
 

7. FINANCE ITEMS 
 
A. GIAG #21-001 Bootleggers Close-Out Request for AC/HVAC Reimbursement 
B. Water Tower Financing 

1. Timetable  
2. Ordinance 2022-02 General Obligation Bonds 
3. Resolution 2022-02 Authorizing Approval of Letter of Engagement for proposed 

$2.5 Million Dollar Bond Issue 
 

8. VILLAGE ADMINISTRATOR REPORT 
 
9. VILLAGE PRESIDENT REPORT 
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10. OTHER BUSINESS 
 

A. The Maple Development Agreement – Status of the Concept Plan & Revisions to The 
Maples Development Agreement 

B. Special Events Ordinance 
C. Chapter 7 - Noise Control  
 

11. ADJOURNMENT 
 

12. RECONVENE TO SPECIAL VILLAGE BOARD MEETING 
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MEMORANDUM 
 
TO:  Village Trustees 
 
FROM: Village President Suzanne Fahnestock 
 
DATE: January 12, 2022 
 
SUBJECT: VILLAGE ADMINISTRATOR PERFORMANCE EVALUATION PROCESS 
 
 
Per terms of the Village Administrator’s Employment Agreement, a performance evaluation must be completed 
every February, subject to the process, form, criteria and format of the evaluation mutually agreed upon by the 
Village Board and the Administrator.   
 
The Village Administrator has provided an article from the International City/County Management Association 
(ICMA) that talks about the suggested steps in the process and the common pitfalls to avoid.  Although, the article 
is chronologically dated, the information contained in the article is still relevant, direct and practical.  Because 
this is a new process for a majority of the Village Board and we are already in January and need to begin the 
process now in order to complete the process in March, so that any budget considerations can be incorporated and 
the Board and the Administrator are able to establish goals and objectives for the coming year, the process needs 
to be finalized at the Special Village Board Meeting. 
 
The purpose of the performance evaluation of the Village Administrator is to establish important communication 
between the Village Board and the Village Administrator.  The evaluation provides guidance to the Village 
Administrator and should reduce the possibility of any misunderstanding between the Village Board and the 
Village Administrator.  The evaluation should be conducted annually, and each year prior to the start of the 
process, the Village Board and Village Administrator will review the overall process, the evaluation form and the 
evaluation schedule and if necessary, make adjustments as deemed mutually necessary.  The Village President 
will serve as the Facilitator for the overall evaluation process.   
 
The evaluation process also serves to clearly communicate the expectations of both the Village Board and the 
Village Administrator.  It also reaffirms the daily direct line of communication between the Village Administrator 
and the Village Board and between the Village Administrator and Village Staff.  The daily direct line of 
communication is between the Village President and Village Administrator; and the daily direct line of 
communication between the Village Administrator and Village Staff is the Village Administrator, per the 
Village’s Organizational Chart as stated in the Employee Handbook, dated January 7, 2020. 
 
Here is the envisioned start to the process: 
 

1. At the January 18, 2022 Committee of the Whole (COW) – Village Board and Village Administrator will: 
a. Review the proposed Performance Evaluation Form to be used, the process listed on Page 2; and, 

Village of Maple Park 
302 Willow Street ♦ P.O. Box 220 ♦ Maple Park, Illinois 60151 

Village Hall: 815-827-3309 
Fax:  815-827-4040 
Website: http://www.villageofmaplepark.com 
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b. Review the proposed evaluation schedule. 
2. At the January 18, 2021 Special Village Board Meeting – The Village Board and Village Administrator 

will confirm: 
a. The overall evaluation process 
b. The customized Performance Evaluation Form to be used in the process 
c. The evaluation schedule 

 
The attached proposed Performance Evaluation Form is a traditional form that evaluates behaviors associated 
with the Village Administrator position and for goals and objectives to be added to the end of the form. 
 
Listed below are the steps in the evaluation process: 
 

1. Each Board member will complete a Performance Evaluation Form (Pages 1 through 7), including: 
a. Evaluating the list of goals and objectives** the Village Administrator identified in 2021 (Pages 8 

through 12); and, 
b. Responding to the “Conclusions” questions (Page 13), section of the form should be completed is 

also attached to the Performance Evaluation Form for Board Member information; and, 
c. List the total score for each category and then the average score for each category from Pages 1 

through 6 on Page 14; and, 
d. Score the “Goal Performance” for each goal that the Village Administrator identified for 

completion between January 1 and December 31, 2021.  For this evaluation, several of the goals 
that the Village Administrator identified were not specifically approved by the current Village 
Board.  See the final page of the Village Administrator Performance Evaluation packet for an 
example of how a summary of goal accomplishments should be presented.  

e. Sign and date the form. 
f. Submit the completed Performance Evaluation Form to the Village President in the enclosed 

envelope. 
g. The Village Administrator will complete a self-evaluation and an evaluation of the Village Board. 
h. The Village Board will also complete a self-evaluation of their performance in terms of their 

interaction with the Village Administrator and as a Village Board Member. 
 

**When the Village Board is evaluating the Village Administrator, the Board as a whole should consider their own performance 
on how they may contribute to or hinder the Village Administrator’s effectiveness.  Goals are broad in nature, set general 
direction/vision, can be difficult to measure, can be abstract ideas, longer term and are the expected end result of the work 
involved.  Objectives are narrow in scope, specific steps in the process, associated with a schedule and time frame, work used 
to reach a goal, short-term and easy to measure.  The quality of the work that results goal and/or objective accomplishment 
should also be a factor when providing an evaluation score. 

 
2. The Village President will serve as Facilitator for the process and will sign and date each evaluation from 

as it is received. 
3. The Village President will then summarize the scores, comments and goals and objectives and generate a 

“Master” Performance Evaluation Form listing the prioritized list of goals and objectives. 
4. The Village Board will meet on its own in Executive Session to discuss the “Master” Form and concur on 

the goals and objectives that it would like the Village Administrator to complete in the coming year.   
5. The Village Board will also evaluate and discuss its own performance after the Village Administrator 

portion of the process has been completed. 
6. The Village Board and Village Administrator will then meet in Executive Session to review and discuss 

with the Village Administrator’s evaluation, the Administrator’s self-evaluation and the Board’s self- 
evaluation and agree upon the goals and objectives for the coming year.  The Village President again will 
serve as the Facilitator for this session. 

7. The Village President and Village Administrator will finalize the Performance Evaluation Form, with the 
list of the coming year’s goals and objectives, for signature by the Village President and Village 
Administrator. 
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8. The fully executed form will be placed in the Village Administrator’s Personnel File.   
9. A separate 2022 Annual Goals and Objectives List, that the Village Board has agreed with, will be placed 

in a Village Administration file. 
10. Determination of the annual and/or merit increase for performance will be included in the FY 2022 Budget 

Process. 
11. Annual and/or merit increase salary adjustment made on May 1, 2022. 
12. Review evaluation process, forms and schedule for the 2023 evaluation at the November 15, 2022 

Committee of the Whole Meeting. 
 
Listed below is a proposed evaluation schedule for consideration by the Village Board and the Village 
Administrator. 

Evaluation Task Responsible Party Established Deadline Date 
Review of the proposed Performance 
Evaluation Form 

Village President, Board of 
Trustees and Village Administrator 01/18/22 

Review and approval of the customized 
Performance Evaluation Form and the 
evaluation schedule 

Village President and Village 
Administrator 01/18/22 

Distribution of the performance evaluation 
schedule and evaluation form, including 
prior year goals and objectives 

Village President and Village 
Administrator 01/19/22 

Submit completed confidential performance 
evaluation forms to Village President Board of Trustees 02/01/22 

Assembly and tabulation of performance 
evaluation scores, constructive 
“Conclusions” and goals and objectives for 
the coming year 

Village President 02/08/22 

Village President and Board of Trustees 
Executive Session to discuss Board results 
regarding performance evaluation scores, 
constructive “Conclusions” and goals and 
objectives for the coming year 

Village President and Board of 
Trustees 02/15/22 

Village President and Board of Trustees 
discuss, in Executive Session, the 
evaluation with Village Administrator and 
Board’s evaluation and finalize the goals 
and objectives for the coming year 

Village President, Board of 
Trustees and Village Administrator 03/01/22 

Finalize evaluation form, with goals and 
objectives for the coming year identified 
and for signature by Village President and 
Village Administrator 

Village President and Village 
Administrator 03/02/22 

Determination of the annual and/or merit 
increase for performance during FY2023 
Budget process* 

Village President and Board of 
Trustees 03/02/22 

Annual and/or merit salary adjustment 
made  05/01/22 

Review of Village Administrator 
Performance Evaluation process including:  
The overall process, Evaluation Form and 
schedule 

Village President, Board of 
Trustees and Village 
Administrator 

11/15/22 

*For transparency purposes annual and/or merit increase ranges based on evaluations scores can be published as part of the budget 
process. 
 



Page 4 of 4 
 

Please be prepared to discuss the evaluation process, form and evaluation schedule at the January 15, 2022 COW 
Meeting. 
 
If you have any questions, please give me a call so we can discuss. 
 
Attachments 
ICMA Cover Store, “How Are We Doing?” 
Appendix 1 – Reporting Structure 
Proposed Evaluation Form 
Example of the Summary of “Goal Performance” Notes  















APPENDIX 1 – REPORTING STRUCTURE 

 

 
 

Updated Based on Staffing Study Approved by Village Board on September 1, 2020. 
 

 

 

 

Voters/Residents

Village President

Village Administrator

Police Chief

Sergeant

Officers

Drop In Center 
Volunteers

Public Works 
Director/Building 

Inspector

Public Works 
Employees

Part-Time Public 
Works Maintenance

Water/Wastewater 
Management

Village Accountant/
Village Treasurer

Part-Time Clerical 
Employee

Village Clerk



ANNUAL PERFORMANCE EVALUATION 
Village Administrator: 
 
In Section 1, Part C, Implementation of Changes and Goals, of her 
employment agreement with the Village, it is stated, “as Village 
Administrator, Current shall continue to use her best efforts to timely 
implement and complete where authorized, and propose changes to the 
Community Municipal Code where necessary to accomplish the following 
when not so authorized under the current Community Municipal Code, 
and to make or accomplish, or make significant progress toward making 
or accomplishing the following changes, policies, goals and objectives.” 
 
 
1. Staff Management/Administrative  

The Administrator achieved 100% of this goal by focusing on 
restructuring and repositioning staff.  She focused on streamlining 
services and processes by evaluating positions and redefining tasks 
assigned to employees and to departments.  She has worked diligently 
on updating Village Code, some of which has not been updated for 
decades.  She continues to work on updates per direction from the 
Board and in trying to determine what is most urgent in moving the 
Village forward in obtaining goals and objectives of the Strategic Plan. 

 
2. Public Improvements  

Focusing on two major projects, the implementation of the new water 
system and the completion of new police facility, while also 
implementing changes to brush collection and water rates, 
contributed to Current’s ability to achieve 95% in obtaining the 
objectives assigned under this section.  When the water system goes 
live and the concrete work is complete within the next month, this will 
be at 100%. 

 
3. Services 

Always looking to provide the best services at the least cost is what led 
to the achievements in this section.  With direction from the Board, 
Current was able to review and cut many costs while still keeping with 
the high level of service to residents and the business community. 
Notably reducing employee health insurance costs and negotiating the 
renewal of the MAP contract.    

 
4. Development  

Our Village has experienced substantial development and growth 
under Current’s direction.  She has focused on decreasing the vacancy 
rate for commercial businesses, facilitated the implementation of the 
TOD Plan, focused on marketing the Village for developments in all 
areas (something cooking in every quadrant), and developed new uses 
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VILLAGE OF MAPLE PARK 
VILLAGE ADMINISTRATOR PERFORMANCE EVALUATION 

 
Evaluation of: __________________  Evaluation period: _____________ to _________________    
 
Evaluation by: _________________ 

             Trustee 
 
 
Each member of the Village Board should complete this evaluation form, sign it in the space below, and return it 
to the Village President. If you need additional space, please use a separate sheet of paper and attach that sheet 
to the back of the evaluation form, please identify the Section and Item letter next to each item on the separate 
sheet of paper.  The deadline for submitting this performance evaluation is Monday, January 4, 2021. 
Evaluations will be summarized and included on the agenda for discussion at the Executive Session scheduled 
on Tuesday, January 19, 2021 at the end of the Committee of the Whole Meeting.  
 
 
Trustees’ Signature _________________________________________ 
 
Date Submitted: ____________________________________  
 
 
 
Village President’s Signature ____________________________________  
 
Date Received:  ____________________________________  
 
 

SECTION ONE: BEHAVIORS 
 

1. ELECTED BODY RELATIONS 
 

A. Does the Village Administrator carry out directives of the elected body as a whole rather than those of 
any one elected body member? 
Comments: __ ______ 
 
 ______ 

 
B. Is the Village Administrator available for elected body consultation and responsive to elected body input 

and needs? 
Comments:  ______ 
 
 ______ 

 
C. Does the Village Administrator keep the elected body informed of important developments and current 

issues affecting the community? 
Comments:  ______ 
 
_ ______ 

 
D. Does the Village Administrator maintain open lines of communication with the elected body as a body 

and with individual members? 
Comments:  ______ 
 
 ______ 
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E. Does the Village Administrator assist in facilitating elected body consensus and in identifying and 
setting goals and policies? 
Comments:  ______ 
 
 ______ 
 

 Total Score (50 points possible) 
 

1 – Needs improvement; 3 – Marginally met expectations; 5 – Met expectations;  
7 – Exceeded expectations; 10 – Outstanding  

 
 
2. LEADERSHIP AND POLICY EXECUTION  
 

A. Does the Village Administrator implement elected body action in accordance with the intent of the 
elected body? 
Comments:  ______ 
 
 ______ 

 
B. Does the Village Administrator support the actions of the elected body after a decision has been 

reached? 
Comments:  ______ 
 
 ______ 

 
C. Does the Village Administrator enforce and carry out organizational policies? 

Comments:  ______ 
 
 ______ 

 
D. Does the Village Administrator present comprehensive factual information and analysis of issues for 

elected body decisions, and ensure that the elected body receives timely and sound advice and 
information in evaluating policy initiatives? 
Comments:  ______ 
 
 ______ 

 
E.  Does the Village Administrator have the respect and confidence of the elected body, employees, the 

community, and government officials? 
Comments:  ______ 
 
 ______ 
 

F.  Does the Village Administrator articulate a vision that motivates the organization to perform consistent 
with the elected body’s policy direction? 
Comments:  ______ 
 
 ______ 
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G.____Does the Village Administrator direct customer service initiatives, both internally and externally? 
Comments:  ______ 
 
 ______ 
  

 
 Total Score (70 points possible) 

 
1 – Needs improvement; 3 – Marginally met expectations; 5 – Met expectations;  

7 – Exceeded expectations; 10 –Outstanding  
 
 

3. COMMUNICATION 

A. Does the Village Administrator provide the elected body with reports (written and/or verbal) concerning 
matters of importance to the organization in a timely fashion, and does the Village Administrator provide 
equal information to all members of the elected body? 
Comments:  ______ 
 
 ______ 

 
B. Does the Village Administrator continuously evaluate and enhance methods to provide information to 

the widest audience possible through the efficient use of resources and technology? 
Comments:  ______ 
 
 ______ 
 

C. Does the Village Administrator prepare a sound, well-organized elected body meeting agenda with 
clear staff reports fairly describing the issues and outlining more than one alternative action?   
Comments:  ______ 
 
 ______ 

 
D. Does the Village Administrator provide adequate, timely information and provide follow-up to individual 

elected body requests for information? 
Comments:  ______ 
 
 ______ 

 
E. Does the Village Administrator serve as an effective advocate in communicating support for 

organizational policies, programs, and plans?   
Comments:  ______ 
 
 ______ 

 
F. Does the Village Administrator provide clear and concise oral explanations to the elected body at 

elected body meetings? 
Comments:  ______ 
 
 ______ 

 
 Total Score (60 points possible) 

 
1 – Needs improvement; 3 – Marginally met expectations; 5 – Met expectations;  

7 – Exceeded expectations; 10 – Outstanding  
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4. COMMUNITY AND INTERGOVERNMENTAL RELATIONS 

A.  Is the Village Administrator approachable, accessible, available, and responsive to the community, and 
does the Village Administrator displays diplomacy and tact when responding to others? 
Comments:  ______ 
 
 ______ 

 
B. Does the Village Administrator have a successful, working relationship with the news media? 

Comments:  ______ 
 
 ______ 

 
C. Does the Village Administrator cooperate and work well with neighboring communities and other 

government units, such as the neighboring cities, the county, special-purpose districts, and the state 
and federal governments, and does the Village Administrator represent the community’s interests 
through regular participation in local, regional, and state groups? 
Comments:  ______ 
 
 ______ 
 

 
D. Does the Village Administrator project a positive public image, based on courtesy, professionalism, and 

integrity? 
Comments:  ______ 
 
 ______ 

 
 Total Score (40 points possible) 

 
1 – Needs improvement; 3 – Marginally met expectations; 5 – Met expectations;  

7 – Exceeded expectations; 10 – Outstanding  
  

5. MANAGEMENT AND ADMINISTRATION 

A. Is the Village Administrator successful at recruiting and retaining competent personnel for city and does 
the Village Administrator ensure the fair and equitable treatment of employees? 
Comments:  ______ 
 
 ______ 

 
B. Is the Village Administrator willing to try new ideas to supplement or stretch resources and improve the 

management of services and programs? 
Comments:  ______ 
 
 ______ 
 

 
C. Does the Village Administrator anticipate problems and develop effective solutions for solving them? 

Comments:  ______ 
 
 ______ 
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D. Does the Village Administrator ensure that the organization’s resources—human, material, and fiscal—

are used wisely? 
Comments:  ______ 
 
 ______ 
 

E. Does the Village Administrator structure administrative work plans designed to accomplish elected 
body’s goals? 
Comments:  ______ 
 
 ______ 

 
F._____Does the Village Administrator handle emergencies and crises in an effective and efficient professional 

manner? 
Comments:  ______ 
 
 ______ 

 
 Total Score (60 points possible) 

 
1 –Needs improvement; 3 – Marginally met expectations; 5 – Met expectations;  

7 –Exceeded expectations; 10 – Outstanding  
  

6. FINANCIAL MANAGEMENT 
 

A. Does the Village Administrator direct the preparation of a balanced budget that provides services at 
levels consistent with elected body policy and direction? 
Comments:  ______ 
 
 ______ 

 
B. Does the Village Administrator makes the best possible use of available funds, conscious of the need to 

operate the organization in an efficient and effective manner? 
Comments:  ______ 
 
 ______ 
 

C. Is the budget prepared in a readable and easy-to-understand format? 
Comments:  ______ 
 
 ______ 

 
D. Does the Village Administrator keep the elected body apprised of major financial issues affecting the 

organization? 
Comments:  ______ 
 
 ______ 

 
E. Does the Village Administrator monitor the budget to ensure that funds are spent correctly? 

Comments:  ______ 
 
 ______ 
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F. Does the Village Administrator evaluate programs and services (e.g., opportunities for cost reduction, 

revenue enhancement, incorporation of supplemental resources) and make adjustments as needed? 
Comments:  ______ 
 
 ______ 

 
 Total Score (60 points possible) 

 
1 – Needs improvement; 3 – Marginally met expectations; 5 – Met expectations;  

7 – Exceeded expectations; 10 – Outstanding  
 

 
7. PERSONAL CHARACTERISTICS  

A. IMAGINATION: Does the Village Administrator show originality in approaching problems? Does she create 
effective solutions? Is she able to visualize the implications of various alternatives? 
Comments:  ______ 
 
 ______ 
 

 
B. OBJECTIVITY: Does the Village Administrator take a rational, impersonal, and unbiased viewpoint based 

on facts and qualified opinions? Is he able to put aside his personal feelings when considering the 
community's best interest? 
Comments:  ______ 
 
 ______ 
 

C. ENERGY: Is the Village Administrator energetic and willing to spend the time necessary to do a good 
job? Does she have good initiative, and is she a self-starter? 
Comments:  ______ 
 
 ______ 

 
D. JUDGMENT AND DECISIVENESS: Is the Village Administrator able to reach quality decisions in a timely 

fashion? Are his decisions generally good? Does he exercise good judgment in making decisions and 
in his general conduct? 
Comments:  ______ 
 
 ______ 
 

E. INTEGRITY: Is the Village Administrator honest and forthright in her professional capacities? Does she 
have a reputation in the community for honesty and integrity? 
Comments:  ______ 
 
 ______ 
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F. SELF-ASSURANCE: Is the Village Administrator self-assured of his abilities? Is he able to be honest with 
himself and take constructive criticism? Does he take responsibility his own mistakes? Is he confident 
enough to make decisions and take actions as may be required without undue supervision from the 
elected body? 
Comments:  ______ 
 
 ______ 

 
 Total Score (60 points possible) 

 
1 – Needs improvement; 3 – Marginally met expectations; 5 – Met expectations;  

7 – Exceeded expectations; 10 – Outstanding  
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SECTION TWO: GOAL PERFORMANCE 

 

GOAL 1  

OBJECTIVE  

Performance achieved 

DESCRIPTION: (DESCRIBE THE RESULTS ACHIEVED)  

Performance-Level Term: (CIRCLE) 

1 

Needs 
Improvement 

3 

Marginally Met 
Expectations 

5 

Met Expectations 

7 

Exceeded 
Expectations 

10 

Outstanding 

 

GOAL 2  

OBJECTIVE  

Performance achieved 

DESCRIPTION: (DESCRIBE THE RESULTS ACHIEVED) 

 

 

Performance-Level Term: (CIRCLE) 

1 

Needs 
Improvement 

3 

Marginally Met 
Expectations 

5 

Met Expectations 

7 

Exceeded 
Expectations 

10 

Outstanding 
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GOAL 3  

OBJECTIVE  

Performance achieved 

DESCRIPTION: (DESCRIBE THE RESULTS ACHIEVED) 

 

 

 

Performance-Level Term: (CIRCLE) 

1 

Needs 
Improvement 

3 

Marginally Met 
Expectations 

5 

Met Expectations 

7 

Exceeded 
Expectations 

10 

Outstanding 

 

GOAL 4  

OBJECTIVE  

Performance achieved 

DESCRIPTION: (DESCRIBE THE RESULTS ACHIEVED) 

 

 

Performance-Level Term: (CIRCLE) 

1 

Needs 
Improvement 

3 

Marginally Met 
Expectations 

5 

Met Expectations 

7 

Exceeded 
Expectations 

10 

Outstanding 
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GOAL 5  

OBJECTIVE  

Performance achieved 

DESCRIPTION: (DESCRIBE THE RESULTS ACHIEVED) 

 

 

 

 

Performance-Level Term: (CIRCLE) 

1 

Needs 
Improvement 

3 

Marginally Met 
Expectations 

5 

Met Expectations 

7 

Exceeded 
Expectations 

10 

Outstanding 

 

GOAL 6  

OBJECTIVE  

Performance achieved 

DESCRIPTION: (DESCRIBE THE RESULTS ACHIEVED) 

 

 

 

 

Performance-Level Term: (CIRCLE) 

1 
Needs 
Improvement 

3 
Marginally Met 
Expectations 

5 
Met Expectations 

7 
Exceeded 
Expectations 

10 
Outstanding 
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GOAL 7  

OBJECTIVE  

Performance achieved 

DESCRIPTION: (DESCRIBE THE RESULTS ACHIEVED) 

 

 

 

 

Performance-Level Term: (CIRCLE) 

1 
Needs 
Improvement 

3 
Marginally Met 
Expectations 

5 
Met Expectations 

7 
Exceeded 
Expectations 

10 
Outstanding 
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Conclusions 

 

In what areas has the Village Administrator excelled over the past year? 

 

 

 

 

 

What areas need improvement? What constructive, positive ideas can you offer the Village Administrator 
to improve these areas? 

 

 

 

 

 

Do you have other comments or observations you want to share with the Village Administrator? 

 

 

 

 

 

Village Administrator Comments: 
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COMPOSITE PERFORMANCE RATING 

 

SECTION ONE: BEHAVIORS (with points possible) TOTAL SCORE AVERAGE SCORE 

1. RELATIONS WITH ELECTED BODY (50)     

 
2. LEADERSHIP AND POLICY EXECUTION (60)     

 
3. COMMUNICATION (30)     

 
4. COMMUNITY AND INTERGOVERNMENTAL RELATIONS (40)     

 
5. MANAGEMENT AND ADMINISTRATION (50)     

 
6. FINANCIAL MANAGEMENT (60)     

 
7. PERSONAL CHARACTERISTICS (60)     

 

 SECTION ONE   AVERAGE SCORE   

    

SECTION TWO: GOAL PERFORMANCE 

1. DEVELOP A STORMWATER MANAGEMENT SYSTEM INFORMATION EASILY 
UNDERSTOOD BY HOMEOWNERS ASSOCIATIONS 

   

2. DEVELOP AND IMPLEMENT AN EMERGENCY MANAGEMENT PLAN     

3. REVIEW THE VILLAGE’S ASSETS AND CREATE A CAPITAL IMPROVEMENT 
PLAN THAT PRIORITIZES CAPITAL INFRASTRUCTURE NEEDS  
 

   

4. DEVELOP AND IMPLEMENT A TIF DISTRICT POLICY AND PROJECT 
PRIORITY LIST 

   

5. DEVELOP A STAFF NEEDS ASSESSMENT FOR ALL VILLAGE POSITIONS   

6. REVIEW AND ANALYZE IMPACT FEES AND MAKE RECOMMENDATIONS ON 
RE-INSTATEMENT AND FEE DOLLARS 

   

7. DEVELOP AND IMPLEMENT AN ADMINISTRATIVE ADJUDICATION PROGRAM                                                                                                                                                                                                                                                                                                                                                                   

 

 SECTION TWO- AVERAGE SCORE   

SECTION ONE + SECTION TWO = TOTAL /2 = COMPOSITE SCORE  ______________ 
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VILLAGE ADMINISTRATOR COMPENSATION ADJUSTMENT MECHANISM 

Performance-Based Adjustment Based on Comparable Cities’ Village Administrator/Administrator 
Compensation using Composite Performance Score: 

 
      0  to    2.49  No increase in base pay 
> 2.50 to   3.49 No increase or base pay equals 90 percent of comparables average (whichever is 

greater) 
> 3.50 to   5.49  Base pay equals average of comparables, no performance pay  
> 5.50 to   7.49  Base pay equals average of comparables plus 3% one-time performance pay 
> 7.50 to 10.00 Base pay equals average of comparables plus 5% one-time performance pay 
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VILLAGE BOARD EVALUATION 

Village Board evaluation questions are based on the Duties and Responsibilities identified in the 2018 Trustee 
Guide. 

 
A._____Do Village Board Members open lines of communication with the Village Administrator as individual 

Board Members or as a Committee Liaison? 
Comments:  ______ 
 
 ______ 

 

B. Do Village Board members come prepared to contribute to discuss the issues and business at 
scheduled meetings, having read the agenda and all background material? 
Comments:  ______ 
 
 ______ 

 

C. Does the Village Board provide clear, timely direction to the Village Administrator regarding goals and 
objectives or change in Board priorities? 
Comments:  ______ 
 
 ______ 
 

D. Does the Village Board abide by all actions taken by the Village Board, even when a minority position 
on such actions is not approved? 
Comments:  ______ 
 
 ______ 

 
 
E. Does the Village Board support the actions of the Village Administrator after the Administrator has 

followed-through on Board direction and/or agreed upon action taken on policies or goals and/or 
objectives? 
Comments:  ______ 
 
 ______ 

 
F. Has the Village Board refrained from intruding in administrative issues, which are the responsibility of 

Village management staff, except to monitor results and ensure that all Village Board policies are being 
carried out as directed? 
Comments:  ______ 
 
 ______ 
 

 Total Score (60 points possible) 
 

1 – Needs improvement; 3 – Marginally met expectations; 5 – Met expectations;  
7 – Exceeded expectations; 10 – Outstanding  
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VILLAGE BOARD BEHAVIORS (with points possible) 

 TOTAL SCORE AVERAGE SCORE 

A. COMMUNICATION WITH ADMINISTRATOR (10)     

 
B. PREPAREDNESS FOR MEETINGS & DISCUSSIONS (10)     

 
C PROVIDE CLEAR AND TIMELY DIRECTION (10)     

 
D. ABIDE BY ACTIONS TAKEN BY VILLAGE BOARD (10)     

 
E. SUPPORT VILLAGE ADMINISTRATOR AFTER    
 DIRECTION GIVEN BY VILLAGE BOARD (10)     

 
E. REFRAIN FROM INTRUDING IN ON ADMINISTRATIVE 
 ISSUES THAT ARE STAFF RESPONSIBILITIES (10)     

 
 

 VILLAGE BOARD   AVERAGE SCORE   

 



and sources of revenues for Community Hills, to name a few.  She 
continues to evaluate service delivery in Community Development and 
Building and will be implementing a complete overhaul of services by 
combining these two departments into the Planning and Development 
Services Department.  She has definitely met this goal. 

 
5. Communication  

Achieving the assigned goals and objectives could not have happened 
without communication…communication with the Village President, 
Board, staff, community organizations, taxing bodies and neighboring 
municipalities.  Current has achieved a higher level of communication 
through various means and media, and continues to look for ways to 
improve on this. 
 

6. Pending Major Projects 
Beyond the two major projects (police facility and water system), there 
are other major plans Current continues to develop.  She continues to 
oversee the proposed Capital Improvement Plan and continues to 
focus on development of proposals to cut spending.   

 



2022 VILLAGE OF MAPLE PARK GOALS 

 

1. ____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

 

2. ____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

 

3. ____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

 

4. ____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

 

5. ____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

 
6. ____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

 
7. ____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 
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MEMORANDUM 
 
TO:  Finance Liaison Jen Ward 
  Committee of the Whole 
 
FROM: Village Administrator Dawn Wucki-Rossbach 
 
DATE: January 13, 2022 
 
SUBJECT: GIAG 21-001 GENERAL IMPROVEMENTS ASSISTANCE GRANT APPLICATION 

FOR THE HVAC SYSTEM – TONY AND DONNA HARRINGTON, OWNERS OF 
BOOTLEGGERS – 107 MAIN STREET, MAPLE PARK, ILLINOIS 

 
 
Background 
On July 6, 2021, the Village Board approved GIAG #21-001 General Improvements Assistance Grant Application 
for the HVAC System for 107 Main Street, Maple Park, Illinois submitted by Tony and Donna Harrington.  The 
Grant accepted Estimate 1091 from Christensen Mechanical in the amount of $10,500.00 as the dollar value of 
the proposed HVAC System.  The $10,500.00 serves as the basis for reimbursing the Harringtons $5,000.00 in 
grant dollars after the work has been completed and the close-out documentation had been reviewed and 
recommended for approval by Staff.  
 
On September 10, 2021, the Village received a note from Mrs. Harrington stating that Christensen Mechanical 
was no longer able to complete the work and a new proposal had been obtained.  A proposal dated July 16, 2021 
from DeKalb Mechanical was provided.  DeKalb’s quote is for $10,750.00.  The quote was $250.00 over the 
original quote of $10,500.00.  The TIF Consultant confirmed that the vendor change and the change in the dollar 
value of the quote were not significant changes that required a full review of the application.  The Board motioned 
to acknowledge the change in vendor and quote for the HVAC work.   
 
The work has been completed and the Harrington’s submitted their close-out information, including: 

1. A letter stating that the project is now complete and the applicant is seeking reimbursement  
2. Written documentation that all inspections have been passed – A final mechanical inspection was 

completed by Public Works Director/Building Inspector on December 20, 2021.  The system passed 
inspection. 

3. An itemized invoice for the purchase of goods/services for the HVAC System. 
4. Invoice payment documentation – Date of transaction, check payment information that confirms that 

payment was made and the check was cashed by DeKalb Mechanical. 
5. “After” photos of the work completed 

 
The Harringtons also submitted an invoice and payment documentation for electrical work that was completed 
by Finney’s Electric LLC.  The work completed by Finney totaled $3,230.89.  The electrical work in ineligible 
for reimbursement; however, the work was necessary so that the new system could be installed. 

Village of Maple Park 
302 Willow Street ♦ P.O. Box 220 ♦ Maple Park, Illinois 60151 

Village Hall: 815-827-3309 
Fax:  815-827-4040 
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Staff reviewed and confirms that all close-out documentation is present, and the project is eligible for 
reimbursement.  The Village’s Municipal Advisor has reviewed the close-out documentation and reviewed and 
completed the Verification of TIF Eligibility.  The applicant is eligible to be reimbursed $5,000.000 from TIF 
Account 13-00-8418 TIF Improvements. 
 
Recommendations 
That the Committee of the Whole review and recommend that the Village Board motion to accept the close-out 
documentation for GIAG #21-001 and that the applicant is eligible for a $5,000.00 reimbursement.  If the COW 
recommends approval, the request will appear on the February 1, 2022 Village Board Agenda and the check will 
then be issued. 
 
 
 
Attachments 
GIAG #21-001 Close-Out Documentation 
Verification of TIF Eligibility Requisition Form dated 01/13/22 











GIAG #21-001 
Project Completion Photos 

New AC/HVAC Unit 
Bootleggers 

107 Main Street, Maple Park, Illinois 
Tony and Donna Harrington 
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MEMORANDUM 
 
TO:  Committee of the Whole & 

Village President and Board of Trustees 
 
FROM: Village Administrator Dawn Wucki-Rossbach 
 
DATE: January 13, 2022 
 
SUBJECT: ORDINANCE 2022-02 AN ORDINANCE AUTHORIZING THE ISSUANCE OF 

GENERAL OBLIGATION BONDS (ALTERNATE REVENUE SOURCE), SERIES 2022, 
IN ONE OR MORE SERIES, OF THE VILLAGE OF MAPLE PARK, KANE AND 
DEKALB COUNTIES, ILLINOIS, IN AN AGGREGATE PRINCIPAL AMOUNT NOT TO 
EXCEED $2,250,000 FOR THE PURPOSE OF FINANCING THE COSTS OF CERTAIN 
CAPITAL PROJECTS WITHIN THE VILLAGE AND PAYING FOR COSTS RELATED 
THERETO 

 
 RESOLUTION 2022-02 A RESOLUTION AUTHORIZING APPROVAL OF A LETTER 

OF ENGAGEMENT FOR ENGAGING AND UNDERWRITER OR BANK BY AND 
BETWEEN THE VILLAGE OF MAPLE PARK, ILLINOIS AND ____________________ 

 
 
Background 
At the December 21, 2021 Special Village Board Meeting, the Board approved an agreement with its Municipal 
Advisor, The Economic Development Group, LTD. (EDG).  EDG will advise the Village as it moves forward 
with financing a new water tower and other capital improvement projects through a bond issue that will not exceed 
$2,250,000.  Also on December 21, the Village entered into an agreement with ICE Miller, LLP to serve as the 
Village’s Bond Counsel for the bond issue.  The next step in the process is for the Village Board to review and 
approve an authorizing bond issue.  The proposed ordinance establishes the timetable for a public hearing and 30-
day petition period.   
 
The Board should discuss and consider approving the bond ordinance, per EDG, approving the bond ordinance 
does not obligate the Village, it states that the Village intends to issue bonds and authorizes the Village to start 
the process.  The ordinance requires that a notice be published in the newspaper and also establishes the bond 
hearing date and a 30-day petition period, see attached letter dated January 13, 2022.  During the 30-day period 
required in the ordinance, residents may sign a petition and if 200 or more residents sign the petition, the bond 
issue has to go to referendum.  The next election is not slated to take place in Illinois until June 28, 2022.  Waiting 
for the next election, in order to have the referendum on the ballot, would push the Village’s timetable back for 
the bond issue. 
 
 
 

Village of Maple Park 
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Recommendations 
The Board should also discuss whether it would like to: 

1. Issue public bonds or proceed with a private placement for the $2,250,000 General Obligation (Alternative 
Revenue Source) Bonds; the Municipal Advisor is recommending a private issue based on the RFP 
responses submitted 

2. Award the RFP for the bond issue  
 

If the Board decides to move forward with the two (2) items listed below, it should approve Ordinance 2022-02 
and Resolution 2022-02 during the reconvened Special Village Board Meeting. For Resolution 2022-02, the 
Board should amend the resolution to name the Underwriter/Bank selected to conduct the issue. 
 
If the Board decides not to move forward with the two (2) items listed above, the Board should not approve 
Ordinance 2022-02, nor should it approve Resolution 2022-02.  If the ordinance and resolution are not approved, 
a new RFP would need to be distributed.  The Municipal Advisor has pointed out that the Federal rate-setting 
committee is expecting interest rates to rise by three-quarters of a percent or more sometime in 2022.  This should 
be taken into consideration when making the decision on ordinance and resolution approval. 
 
 
 
Attachments 
EDG Letter dated January 13, 2022 
Ordinance 2022-02 An Ordinance Authorizing the Issuance of $2,250,000 General Obligation (Alternate Revenue 
Source) Bonds 
General Obligation Bonds (ARS), Series 2022 Proposed Timeline 
Resolution 2022-02 A Resolution Authorizing Approval of a Letter of Engagement for Engaging an Underwriter 
or Bank 



 

______________________________________________________________________________ 

1701 Clearwater Avenue, Bloomington, IL 61704 (309) 664-7777 telephone  (309) 664-7878 facsimile  www.tifillinois.com 

 

 
 
 
 
 
 

January 13, 2022 
 
 
Ms. Dawn Wucki-Rossbach, Village Administrator 
Village of Maple Park 
302 Willow Street 
P.O. Box 220 
Maple Park, IL 60151 
 
Maple Park TIF District: 2022 G.O. Bonds – Authorizing Bond Ordinance & RFP 
 
Dear Dawn: 
 
I am writing to summarize our discussion regarding the proposed Authorizing Bond Ordinance that 
you have included on the Agenda for a Special Meeting on January 18, 2022 and the RFP proposals 
that were received by the Village, which are further detailed in our letter dated December 9, 2021.  
 
Although the Village does not have an exact location for the new water tower yet, assuming it will be 
located somewhere in the TIF District, this Authorizing Ordinance allows the Village to begin the 
bonding process, which usually takes 2-3 months to complete. 
 
For the Authorizing Bond Ordinance, please note the following: 
 

1. The Authorizing Bond Ordinance that was prepared by the Village’s Bond Counsel does 
not obligate the Village to issue a specific amount of bonds or require a specific location for 
the new water tower, it just states that the Village intends to issue the bonds and authorizes 
the Village to start the process of issuing total bonds not to exceed $2,250,000. 

2. The Ordinance sets the date for the Bond Information and Notification Act (BINA) Public 
Hearing for February 1, 2022 at 6:30 p.m.  This hearing is statutorily required.  

3. Once the BINA Hearing date and Authorizing Ordinance are approved and notice is 
published, this also starts the statutory 30-day petition period in which registered voters 
could choose to sign a petition for requiring the G.O. Bonds to go to referendum. 

4. Once the 30-day petition period has ended without a valid petition, the Village can proceed to 
adopt the Parameters Bond Ordinance which will outline the details of the Bonds and set 
the parameters for issuance. We reasonably anticipate approval of the Parameters Ordinance 
sometime in March if this process begins January 18th. 

5. If all goes as outlined above, the Village would likely be ready to close on the Bonds and start 
the project sometime in mid-to-late March, after the Parameters Ordinance is adopted. 

 
For the five (5) RFP proposals that were received by the Village, the RFP stated that the Village would 
review those in December and make a decision in January. If the Board is not able to make a decision 
on January 18th, it will most likely need to issue a new RFP. If the Village wishes to move forward with 
the Authorizing Ordinance as outlined above, it will be helpful to also select a proposal so the Bank 
or Underwriter can join the bond issuance team and begin their work.  Of course, if the Village does 
not intend to select any of the proposals it received, then it would not be necessary to approve the 
Authorizing Bond Ordinance until after new RFP has been distributed.   
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We assume that total interest cost on the Bonds is among the Village’s primary considerations.  
Although the Fed has kept interest rates near zero throughout the pandemic in an effort to prop up 
the economy, a dozen of the 18 members of the Fed's rate-setting committee indicated in December 
that they expect interest rates to rise by three-quarters of a percent or more at some point in 2022. 
 
Also, it is important to note that the Village indicated in the RFP that it intends to issue the Bonds as 
draw bonds, which means the Village would only pay interest on the principal as the funds are drawn 
down. Typically, lenders would expect the full amount to be drawn down in a year or so, but this way 
the Village can effectively lock in an interest rate sooner and only pay interest on the amounts drawn 
for the project as the project is completed. 
 
I hope this information is helpful to the Board. As always, feel free to contact us with any other 
questions that come up. 
 
 
Sincerely, 
 

 
 
Gwen R. Crawford 
Vice President 
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ORDINANCE NO. 2022-02  

 

AN ORDINANCE AUTHORIZING THE ISSUANCE OF GENERAL 
OBLIGATION BONDS (ALTERNATE REVENUE SOURCE), 
SERIES 2022, IN ONE OR MORE SERIES, OF THE VILLAGE OF MAPLE 
PARK, KANE AND DEKALB COUNTIES, ILLINOIS, IN AN 
AGGREGATE PRINCIPAL AMOUNT NOT TO EXCEED $2,250,000 FOR 
THE PURPOSE OF FINANCING THE COSTS OF CERTAIN CAPITAL 
PROJECTS WITHIN THE VILLAGE AND PAYING FOR COSTS 
RELATED THERETO. 

 
 
 
 
 

 

ADOPTED BY 

THE BOARD OF TRUSTEES 

OF THE 

VILLAGE OF MAPLE PARK 

 

 

 

 

Published in pamphlet form by authority of the Board of Trustees of the Village of Maple Park, 
Kane and DeKalb Counties, Illinois, this 18th day of January 2022. 
  



ORDINANCE NO. 2022-02 

AN ORDINANCE AUTHORIZING THE ISSUANCE OF GENERAL 
OBLIGATION BONDS (ALTERNATE REVENUE SOURCE), 
SERIES 2022, IN ONE OR MORE SERIES, OF THE VILLAGE OF MAPLE 
PARK, KANE AND DEKALB COUNTIES, ILLINOIS, IN AN 
AGGREGATE PRINCIPAL AMOUNT NOT TO EXCEED $2,250,000 FOR 
THE PURPOSE OF FINANCING THE COSTS OF CERTAIN CAPITAL 
PROJECTS WITHIN THE VILLAGE AND PAYING FOR COSTS 
RELATED THERETO. 

 
WHEREAS, the Village of Maple Park, Kane and DeKalb Counties, Illinois (the 

“Village”), is a municipal corporation and body politic of the State of Illinois (the “State”), duly 
created, organized and existing under Illinois Municipal Code (the “Municipal Code”), and having 
the powers, objects and purposes provided by said Municipal Code; and 

 
WHEREAS, the Village Board of the Village (the “Corporate Authorities”) has 

determined that it is necessary to (i) finance the construction of a new water tower and other capital 
projects within the Maple Park Tax Increment Financing District (the “TIF District”), as further 
described in the Maple Park TIF District Redevelopment Plan, including, in connection with said 
work, acquisition of all land or rights in land, mechanical, electrical, and other services necessary, 
useful, or advisable thereto (collectively, the “Project”) and (ii) pay certain costs of issuance of the 
Bonds (as such term is hereinafter defined), all for the benefit of the inhabitants of the Village; and 

 
WHEREAS, the estimated cost of the Project, including legal, financial, bond discount, if 

any, printing and publication costs, capitalized interest, if any, and other expenses (collectively, 
the “Costs”), will not exceed $2,250,000, and there are insufficient funds on hand and lawfully 
available to pay such costs; and 

 
WHEREAS, up to $2,250,000 of alternate bonds need to be issued at this time pursuant to 

the Local Government Debt Reform Act of the State, 30 ILCS 350/1 to 350/18 (the “Act”); and 
 
WHEREAS, it is necessary for the best interests of the Village that the Project be 

completed, and in order to raise funds required for such purpose it will be necessary for the Village 
to borrow an aggregate principal amount of not to exceed $2,250,000 and in evidence thereof to 
issue alternate bonds, being general obligation bonds payable from the distributive share of 
incremental taxes derived from the TIF District (the “Pledged Revenues”) in an aggregate principal 
amount not to exceed $2,250,000, all in accordance with the Act; and 

 
WHEREAS, if the above-mentioned revenue source is insufficient to pay the alternate 

bonds, ad valorem taxes of the Village for which its full faith and credit have been irrevocably 
pledged, unlimited as to rate or amount (the “Pledged Taxes”) are authorized to be extended to pay 
the principal of and interest on the alternate bonds; 
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WHEREAS, pursuant to and in accordance with the provisions of Section 15 of the Act, 
the Village is authorized to issue alternate bonds, in one or more series, in an aggregate principal 
amount not to exceed $2,250,000 for the purpose of providing funds for the Project and to pay the 
Costs;  

NOW THEREFORE, BE IT ORDAINED by the President and the Board of Trustees of 
the Village of Maple Park, Kane and DeKalb Counties, Illinois, as follows: 

Section 1. Incorporation of Preambles.  The Corporate Authorities hereby find that all of 
the recitals contained in the preambles to this Ordinance are full, true and correct and do 
incorporate them into this Ordinance by this reference. 

Section 2. Determination to Issue Bonds.  It is necessary and in the best interests of the 
Village to complete the Project and pay the Costs, and, in order to do so, alternate bonds, in one 
or more series, of the Village are hereby authorized to be issued and sold in an aggregate principal 
amount not to exceed $2,250,000, known as “General Obligation Bonds (Alternate Revenue 
Source), Series 2022” (the “Bonds”) of the Village, said Bonds being payable from (i) the 
distributive share of incremental taxes derived from the TIF District (the “Pledged Revenues”) and 
(ii) ad valorem taxes of the Village for which its full faith and credit have been irrevocably pledged, 
unlimited as to rate or amount (the “Pledged Taxes”). 

Section 3. Publication.  This Ordinance, together with a notice in the statutory form, shall 
be published once by the Corporate Authorities in the Elburn Herald, being a newspaper of general 
circulation in the Village, and if no petition, signed by 200 electors (said number being the greater 
of (i) seven and one-half percent (7½%) of the registered voters in the Village or (ii) the lesser of 
200 registered voters or 15% of registered voters), asking that the question of the issuance of the 
Bonds be submitted to the electors of the Village, is filed with the Village Clerk of the Village 
within thirty (30) days after the date of the publication of this Ordinance and said notice, then this 
Ordinance shall be in full force and effect and the Bonds shall be authorized to be issued.  A 
petition form shall be provided by the Village Clerk at the principal office of the Village, located 
at 302 Willow Street, Maple Park, Illinois, to any individual requesting one. 

Section 4. Additional Ordinances.  If no petition meeting the requirements of applicable 
law is filed during the petition period hereinabove referred to, then the Corporate Authorities may 
adopt additional ordinances or proceedings supplementing or amending this Ordinance providing 
for the issuance and sale of the Bonds and prescribing all the details of the Bonds, so long as the 
maximum amount of the Bonds as set forth in this Ordinance is not exceeded and there is no 
material change in the purposes described herein.  Such additional ordinances or proceedings shall 
in all instances become effective in accordance with applicable law.  This Ordinance, together with 
such additional ordinances or proceedings, shall constitute complete authority for the issuance of 
the Bonds under applicable law. 

Section 5. Additional Proceedings.  If no petition meeting the requirement of applicable 
law is filed during the petition period hereinabove referred to, then the preparation and distribution 
of a preliminary official statement relating to the Bonds is hereby approved, and the President is 
hereby authorized to deem the preliminary official statement nearly final.  
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Section 6. Severability.  If any section, paragraph, clause, or provision of this Ordinance 
shall be held invalid or unenforceable, the invalidity or unenforceability of such section, paragraph, 
clause, or provision shall not affect any of the other provisions of this Ordinance. 

Section 7. Repealer.  All ordinances, resolutions or orders, or parts thereof, in conflict 
with the provisions of this Ordinance are to the extent of such conflict hereby repealed. 

Section 8. Effective Date.  This Ordinance shall be in full force and effect from and after 
its passage and approval in the manner provided by law. 

PASSED this 18th day of January 2022, pursuant to a roll call vote as follows: 

AYES:  

NAYS:  

ABSENT:  
 

APPROVED by me this 18th day of January, 2022. 

 
 

By: ___________________________________ 
Its:           Suzanne Fahnestock 

Village President, Village of Maple Park, 
Kane and DeKalb Counties, Illinois 

 
ATTEST: 
 
 
By: _____________________________________ 
Its:                      Cheryl Aldridge  
 Deputy Village Clerk, Village of Maple Park, 
 Kane and DeKalb Counties, Illinois 
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NOTICE OF INTENT TO ISSUE BONDS 
AND RIGHT TO FILE PETITION 

AND HEARING ON PROPOSED ISSUANCE 

Notice is hereby given that pursuant to Ordinance No. 2022-02, adopted on January 18, 
2022, the Village of Maple Park, Kane and DeKalb Counties, Illinois (the “Village”), intends to 
issue alternate bonds, being general obligation bonds (the “Bonds”) payable from the hereinafter 
identified revenue source, in an aggregate principal amount not to exceed $2,250,000, and bearing 
interest per annum at not to exceed the maximum rate authorized by law at the time the Bonds are 
sold, for the purpose of (a) financing the construction of a new water tower and other capital 
projects within the Maple Park Tax Increment Financing District (the “TIF District”), as further 
described in the Maple Park TIF District Redevelopment Plan, including, in connection with said 
work, acquisition of all land or rights in land, mechanical, electrical, and other services necessary, 
useful, or advisable thereto, and (b) paying certain costs related to the issuance thereof.  The Bonds 
shall be payable from (i) the distributive share of incremental taxes derived from the Maple Park 
Tax Increment Financing District, and (ii) ad valorem taxes of the Village for which its full faith 
and credit have been irrevocably pledged, unlimited as to rate or amount.  The ordinance 
authorizing the issuance of bonds is attached hereto and appears below this notice. 

Notice is hereby further given that if a petition signed by 200 or more of registered voters 
(said number being the greater of (i) seven and one-half percent (7½%) of the registered voters in 
the Village or (ii) the lesser of 200 registered voters or 15% of registered voters) of the Village is 
submitted to the Village Clerk of the Village (the “Village Clerk”) within 30 days of publication 
of this notice and the ordinance, asking that the question of the issuance of the Bonds be submitted 
to referendum, then the question of the issuance of the Bonds (the “Proposition”) shall be submitted 
to the electors of the Village at the general primary election to be held on the 28th day of June, 
2022, unless there are no voters scheduled to cast votes for any candidates for nomination for, 
election to or retention in public office, in which case the Proposition shall be submitted to the 
electors of the Village at the general election to be held on the 8th day of November, 2022.  If no 
petition is filed with the Village Clerk within said 30-day period, the Bonds shall be authorized to 
be issued.  A form of petition is available from the Village Clerk at the principal office of the 
Village at 302 Willow Street, Maple Park, Illinois. 

/s/ Cheryl Aldridge       
Deputy Village Clerk 
Village of Maple Park, Kane and DeKalb Counties, 
Illinois 
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PETITION – KANE COUNTY, ILLINOIS 
 

To the Village Clerk of Village of Maple Park, Kane and DeKalb Counties, Illinois: 
  

We, the undersigned, being registered voters of the Village of Maple Park, Kane and DeKalb 
Counties, Illinois (the “Village”), do hereby petition you to cause the question of issuing General Obligation 
Bonds (Alternate Revenue Source), Series 2022 (the “Bonds”) of said Village for the purpose of 
(a) financing the construction of a new water tower and other capital projects within the Maple Park Tax 
Increment Financing District (the “TIF District”), as further described in the Maple Park TIF District 
Redevelopment Plan, including, in connection with said work, acquisition of all land or rights in land, 
mechanical, electrical, and other services necessary, useful, or advisable thereto, and (b) paying certain 
costs related to the issuance thereof, with said Bonds being payable from (i) the distributive share of 
incremental taxes derived from the TIF District, and (ii) ad valorem taxes of the Village for which its full 
faith and credit have been irrevocably pledged, unlimited as to rate or amount to be certified to the County 
Clerk of Kane County, Illinois, and submitted to the electors of said Village at the next election to be held 
at which said question may be voted upon. 

Name Address 
___________________ ____________________________, Maple Park, Kane County, Illinois 
___________________ ____________________________, Maple Park, Kane County, Illinois 
___________________ ____________________________, Maple Park, Kane County, Illinois 
___________________ ____________________________, Maple Park, Kane County, Illinois 
___________________ ____________________________, Maple Park, Kane County, Illinois 
___________________ ____________________________, Maple Park, Kane County, Illinois 
___________________ ____________________________, Maple Park, Kane County, Illinois 
___________________ ____________________________, Maple Park, Kane County, Illinois 
 
 I, _____________________ of ______________________ (insert residence address), 
____________, Illinois, do hereby certify that I am a citizen of the United States and at least 
18 years of age or older, and in the County of Kane, Illinois, and that the signatures on this petition 
were signed in my presence, and are genuine, and, to the best of my knowledge and belief, the 
persons so signing were at the time of signing this petition registered voters of said Village and 
that their respective addresses are correctly stated herein. 
 

/s/  
 
 

Subscribed and sworn to before me this _______ day of __________, 20__. 
 

  
Illinois Notary Public 

My Commission Expires: _____________________ 
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PETITION – DEKALB COUNTY, ILLINOIS 
 

To the Village Clerk of Village of Maple Park, Kane and DeKalb Counties, Illinois: 
  

We, the undersigned, being registered voters of the Village of Maple Park, Kane and DeKalb 
Counties, Illinois (the “Village”), do hereby petition you to cause the question of issuing General Obligation 
Bonds (Alternate Revenue Source), Series 2022 (the “Bonds”) of said Village for the purpose of 
(a) financing the construction of a new water tower and other capital projects within the Maple Park Tax 
Increment Financing District (the “TIF District”), as further described in the Maple Park TIF District 
Redevelopment Plan, including, in connection with said work, acquisition of all land or rights in land, 
mechanical, electrical, and other services necessary, useful, or advisable thereto, and (b) paying certain 
costs related to the issuance thereof, with said Bonds being payable from (i) the distributive share of 
incremental taxes derived from the TIF District, and (ii) ad valorem taxes of the Village for which its full 
faith and credit have been irrevocably pledged, unlimited as to rate or amount to be certified to the County 
Clerk of DeKalb County, Illinois, and submitted to the electors of said Village at the next election to be 
held at which said question may be voted upon. 

Name Address 
___________________ ___________________________, Maple Park, DeKalb County, Illinois 
___________________ ___________________________, Maple Park, DeKalb County, Illinois 
___________________ ___________________________, Maple Park, DeKalb County, Illinois 
___________________ ___________________________, Maple Park, DeKalb County, Illinois 
___________________ ___________________________, Maple Park, DeKalb County, Illinois 
___________________ ___________________________, Maple Park, DeKalb County, Illinois 
___________________ ___________________________, Maple Park, DeKalb County, Illinois 
___________________ ___________________________, Maple Park, DeKalb County, Illinois 
 
 I, _____________________ of ______________________ (insert residence address), 
____________, Illinois, do hereby certify that I am a citizen of the United States and at least 
18 years of age or older, and in the County of DeKalb, Illinois, and that the signatures on this 
petition were signed in my presence, and are genuine, and, to the best of my knowledge and belief, 
the persons so signing were at the time of signing this petition registered voters of said Village and 
that their respective addresses are correctly stated herein. 
 

/s/  
 
 

Subscribed and sworn to before me this _______ day of __________, 20__. 
 

  
Illinois Notary Public 

My Commission Expires: _____________________ 



-8- 
4882-6494-5671.3 

BINA Notice Form 

The President and Village Board of the Village of Maple Park, Kane and DeKalb 

Counties, Illinois will hold a public hearing on February 1, 2022 at 7:00 p.m.  The hearing 

will be held at the Board Room in the Maple Park Civic Center located at 302 Willow 

Street, Maple Park, Illinois.  The purpose of the hearing will be to receive public comments 

on the proposal to sell bonds in the amount of up to $2,250,000 for the purpose of 

(i) financing the construction of a new water tower and other capital projects within the 

Maple Park Tax Increment Financing District (the “TIF District”), as further described in 

the Maple Park TIF District Redevelopment Plan, including, in connection with said work, 

acquisition of all land or rights in land, mechanical, electrical, and other services necessary, 

useful, or advisable thereto, and (ii) paying certain costs related to the issuance thereof.  

By:  /s/  Cheryl Aldridge   Title:  Deputy Village Clerk 

Note to Publisher:  The above notice is to be published one time on or before 7 days before the hearing, but 
not prior to 30 days before the hearing.  Suggest sometime in the week of January 23, 2022.  The 
publication may be in the “legals” or “classified” section of the paper.  NO SPECIAL BORDER IS 
REQUIRED FOR THIS PUBLICATION.  DO NOT USE ANY SPECIAL BORDER.  Please send 
your statement to: 

Village Administrator 
Village of Maple Park 
302 Willow Street 
Maple Park, Illinois 60151 

and send two publication certificates (and text) to Ice Miller LLP, 200 West Madison Street, Suite 3500, 
Chicago, Illinois 60606-3417, Attention Jenine Phillips. 
  
PUBLISHER:  DO NOT PRINT THE FOLLOWING: 
  
President’s Approval and Order Setting Public Hearing:   

The undersigned, President of the above Municipality hereby approves and orders the setting of the 
above Bond Issue Notification Act hearing. 

Date:  ____________, 20__ 

  
 President 

 
When signed by the President, please date and fax back to Ice Miller LLP, Attention: Jenine Phillips at 
312/726-2694.  





 
 
 
 

RESOLUTION NO. 2022-02 
 

 
 

VILLAGE OF MAPLE PARK, 
COUNTIES OF KANE AND DEKALB, 

STATE OF ILLINOIS 
 

                                        
 
 
 
 
 

A RESOLUTION AUTHORIZING APPROVAL OF A 
LETTER OF ENGAGEMENT 

FOR ENGAGING AN UNDERWRITER OR A BANK 
FOR THE PROPOSED 

2022 GENERAL OBLIGATION ALTERNATE REVENUE BONDS 
 
 

by and between 
  
 

THE VILLAGE OF MAPLE PARK, ILLINOIS 
 

and 
 

______________________________________ 
 
 
 
 
 
 
 
 
 
 

ADOPTED BY THE PRESIDENT AND VILLAGE BOARD OF TRUSTEES OF 

THE 

VILLAGE OF MAPLE PARK, KANE AND DEKALB COUNTIES, ILLINOIS 

ON THE 18TH DAY OF JANUARY, 2022. 
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RESOLUTION NO. 2022-02 
A RESOLUTION AUTHORIZING APPROVAL OF A  

LETTER OF ENGAGEMENT 
FOR ENGAGING AN UNDERWRITER OR A BANK 

BY AND BETWEEN THE VILLAGE OF MAPLE PARK, ILLINOIS 
AND 

___________________________________________ 
 
 

WHEREAS, the Village of Maple Park (the “Village”) is a body politic and 
corporate, organized and existing pursuant to the Illinois Municipal Code, 65 ILCS 5/1-1-
1 et seq., and 
 
 WHEREAS, the Village has determined that it is in the best interest of the 
residents and businesses to construct a water tower and complete needed capital 
improvement projects and, 
 
 WHEREAS, the Village thought it was in the best interest of the Village to solicit 
Request for Proposals (RFP) from qualified underwriters and banks; and, 
 

WHEREAS, the Village, with the assistance of its Municipal Advisor, The 
Economic Development Group, Ltd. (EDG), released an RFP for General Obligations 
(Alternate Revenue Bonds) Bonds in an amount not to exceed $2,250,000 to qualified 
underwriters and banks on October 27, 2021; and, 

 
WHEREAS, the Village received five (5) RFP responses by November 30, 2021, 

which where were reviewed by EDG; and, 
 

 BE IT RESOLVED by the Board of Trustees of the Village of Maple Park, 
Counties of Kane and DeKalb, Illinois, as follows: 
 

Section 1. The Village of Maple Park desires to engage an Underwriter or a 
Bank for the issuance of the proposed 2022 General Obligation Alternate Revenue 
Bonds; and, 

 
Section 2.  The President and Village Board of Trustees of the Village of Maple 

Park have evaluated and recommended that the Village engage 
_________________________ for the issuance of the proposed 2022 General Obligation 
Alternate Revenue Bonds; and, 
 

Section 3. The President is hereby authorized and directed to enter into and 
execute on behalf of the Village said Letter of Engagement and the Deputy Village Clerk 
of the Village of Maple Park is hereby authorized and directed to attest such execution; 
and, 

 
Section 4. The Engagement Letter shall be effective on the date set forth and 

executed by the President in said Engagement Letter; and, 
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Section 5. This Resolution shall be in full force and effect from and after its 
passage and approval as required by law.  
 
 PASSED, APPROVED AND ADOPTED by the Corporate Authorities of the 
Village of Maple Park, Kane and DeKalb Counties, Illinois, on the 18th day of January, 
A.D., 2022, and deposited and filed in the Office of the Deputy Village Clerk of said 
Village on that date. 
 

Ayes:  

Nays:  

Absent:  
 
(SEAL)      

__________________________________________ 
      Suzanne Fahenstock, Village President 
 
 
ATTEST:      
 
 
______________________________________ 
      Cheryl Aldridge, Deputy Village Clerk 
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MEMORANDUM 
 
TO:  Committee of the Whole 
 
FROM: Village Administrator Dawn Wucki-Rossbach 
 
DATE: January 11, 2022 
 
SUBJECT: REVISED DRAFT ORIDNANCE 2022-02 AN ORDINANCE AMENDING TITLE 1,” 

ADMINISTRATION,” BY ADDING CHAPTER 12, “SPECIAL EVENTS” 
 
 
Background 
At the December 21, 2022 Committee of the Whole Meeting, the Special Events Ordinance was discussed.  The 
information was discussed with the Village Attorney and the ordinance has been revised based on the COW and 
Village Attorney discussions.  Revisions include: 
 

1. Whereas language in the beginning of the ordinance has been softened through the removal of language 
that declares special events a nuisance, and the Village may define, prevent or abate nuisances, and that 
the Village may regulate street use (which is understood.) 

2. Whereas the language now that states that the proposed ordinance is set to regulate special events through 
a permitting process, rules and regulations. 

3. 1-12-2.E.6. - Removed the reference stating that the Village would designate when temporary structures 
would be removed.  The requirement for removal can be determined during the permit review process and 
listed directly on the Special Events permit. 

4. 1-12-2.8.a. through e.  – Refers directly to Title 4, Chapter 2, Liquor Control to address temporary liquor 
license requirements. 

5. 1-12-2.F.i. – Removes repeat of Chapter 7 Noise Control language and directly applies Section 5-7-3 
unless the Special Event permit modifies noise control provisions. 

 
No changes were made to the Special Events Permit Application. 
 
Once the Committee and Board have completed their discussion on this ordinance and the Noise Control 
Ordinance, then Staff will work with the Village Attorney to make adjustments, to the other sections of the code 
that might be affected by the implementation of the Special Events permitting process and the enforcement of 
noise control, liquor licensing and street usage language. 
 
Recommendations 
That the Committee review and discuss the changes listed above.  If the Committee is in agreement with the above 
listed changes, then Staff will work will present the ordinance for approval at the February 2, 2022 Village Board 
Meeting. 
 

Village of Maple Park 
302 Willow Street ♦ P.O. Box 220 ♦ Maple Park, Illinois 60151 

Village Hall: 815-827-3309 
Fax:  815-827-4040 
Website: http://www.villageofmaplepark.com 



Page 2 of 2 

 

At that time, if there are any additional sections of the code that need to be amended, they will also be brought 
before the Village Board.  
 
 
 
Attachments 
Ordinance 2022-0__  An Ordinance Amending Title 1, “Administration” 



 

 

ORDINANCE NO. 2022-0 

AN ORDINANCE AMENDING TITLE 1, “ADMINISTRATION,” BY 
ADDING CHAPTER 12, “SPECIAL EVENTS” 

ADOPTED BY 
THE PRESIDENT AND  

THE BOARD OF TRUSTEES 
OF THE 

VILLAGE OF MAPLE PARK, ILLINOIS 
 

Published in pamphlet form by authority of the President and Board of Trustees of the 
Village of Maple Park, Kane and DeKalb Counties, Illinois, this 4th day of January, 2022. 

 



 

 

ORDINANCE NO. 2022-0 
 

AN ORDINANCE AMENDING TITLE 1, “ADMINISTRATION,” BY ADDING 
CHAPTER 12, “SPECIAL EVENTS” 

 
WHEREAS, 65 ILCS 5/1-1-1 et seq. provides that the corporate authorities may pass and 

enforce all necessary police power ordinances to ensure the welfare of the residents of the Village 

of Maple Park; and, 

WHEREAS, the Village hereby desires to regulate special events through the permitting 

process and rules and regulations set forth herein. 

THEREFORE, BE IT ORDAINED by the President and Board of Trustees of the Village of 

Maple Park, Illinois, as follows: 

SECTION 1.  That the following chapter, “Chapter 12, “Special Events,” shall be added to 

Title 1, “Administration,” in the Maple Park Village Code as follows: 

TITLE 1, ADMINISTRATION 
 
CHAPTER 12 SPECIAL EVENTS 
 
SECTIONS: 
1-12-1:  PERMIT REQUIRED 
1-12-2:  PERMIT; PROCEDURES, FEES 
1-12-3:  PERMIT ISSUANCE 
1-12-4:  EMERGENCY REVOCATION 
1-12-5:  PERMIT DENIAL 
1-12-6:  REVOCATION OF EVENT PERMIT 
1-12-7:  PENALTY 
 
1-12-1: PERMIT REQUIRED: 

A. Application: The provisions of this chapter shall apply to all special events including, but 
not limited to, festivals, block parties, concerts, beer gardens, races, 1K/5K/10K races, 
bicycle time trials, bikeathons, fireworks, biathlons, parades, marches, fundraisers, 
circuses, carnivals, concerts, car shows, sidewalk sale, farmers’ markets, food trucks, sales 
or promotional events, Christmas tree lots, ice screen/snow cone stands, and other special 
events in the Village, whether specifically permitted in another chapter of this code or not. 
For uses involving the exercise of first amendment rights, the Village may waive 
application or permit fees if the applicant demonstrates that the cost of such fees is 
prohibitive. An applicant must request such a waiver in writing. 



 

 

 
B. Special Event:  A "special event” is defined, for the purposes of this chapter, as an event 

whether indoors or outdoors that is held on public property or streets, nonprofit 
organization property, or private property that can reasonably be expected to cause a 
gathering that is not part of the normal intended use at the location or current zoning as 
may be determined by the village administrator, chief of police, building inspector, or their 
designees. An event that requests the use of public sidewalks, that requests a temporary 
street closure, closure of parking, use of Village-owned property and events that require 
the posting of ''No Parking” signs are considered special events. Special events also may 
include an event sponsored by any person, entity, business or group including, but not 
limited to, a park district, school district, library district. fire protection district, event 
complex and at any event venue within the Village and open to the public: 
 

1. Which is held in any public park and/or facility, nonprofit organization property, or 
any property end/or facility which is open to the public; 
 

2. Which is held on private property that can reasonably be expected to cause a 
gathering that is not part of the normal intended use at the location as defined in B. 
above; 

 
3. Which entertainment provided by or for any persona, and/or made available to any 

person: 
 

4. For profit entertainment activities of persons, entities and businesses who are 
currently licensed to regularly provide specified entertainment at fixed locations in 
the Village which will foreseeably result in extraordinary impacts on public safety, 
health, welfare, and police resources; 

 
5. Requires street closures, closure of parking, use of Village-owned property, use of 

police to control traffic, and events that require the posting of “No Parking” signs. 
 

C. First Amendment: “First Amendment” or “exercise of first amendment rights” for purposes 
of this chapter, shall include, without limitations, parades, marches, demonstrations, rallies, 
religious services, speeches, solicitation of votes, petition signatures or contributions, 
picketing and leafleting. 

1. It shall be unlawful to collect, gather, or be a member of any disorderly crowd, or 
any crowd gathered together for any lawful purpose, or for any person to join in 
and stay with or near any such gathering. 

 
D. Exclusions: “Special event,” as defined in this section shall not include: 

 
1. An event held in a members only or religious facility at which the only participants 

are the members and their invited nonpaying guests and no extraordinary police 
services are required. 
 
 



 

 

1-12-2:  PERMIT; PROCEDURES, FEES: 

It shall be unlawful to conduct or operate any special event without having first secured a permit 
therefore; provided that the provisions of this section shall not be held to apply to those events 
which are specifically permitted by any other provision of this code.  Permits issued for the 
operation of a special event shall apply to premises located on Village property as well as special 
events that may be subject to road closure permit requirements when the flow of traffic on Village 
or State roadways may be affected by the event or when the event is otherwise unduly burdensome 
on the Village. 

Completed applications for special event permits not involving the exercise of first amendment 
rights must be received by the Village at least eight (8) weeks prior to the special event for which 
the permit is sought application for such permits shall be made to the village clerk or their designee 
and shall comply with all of the general provisions of this code relating to such application. Failure 
to submit within the eight (8) weeks may result in denial of the application and event. Applications 
for the exercise of first amendment rights must be received by the Village at least three (3) working 
days prior to the event requested. 

A. The nonrefundable special event permit fee shall be twenty-five ($25.00) for each 
application processed.  The application fee is separate from other fees or costs which may 
be incurred as a result of specific services provided by the Village.  There shall be no fee 
for any village sponsored special event. 

B. For uses involving the exercise of first amendment rights, the village may waive any 
application or permit fees or requirements for insurance if the applicant demonstrates that 
the cost of such fee is prohibitive.  An applicant must request such a waiver in writing. 

C. Applicants must be eighteen (18) years of age or older and the applicant shall be the 
individual who is directly responsible for organizing and/or conducting the event. 

D. Private special event permit applications to be completed for events not open to the 
general public and shall include, but limited to, the following information: 

1. Description, nature, purpose, date, hours and location of the event for which the 
permit is applied, an estimate of anticipated attendings and/or participants, and a 
reproducible diagram showing the proposed layout of the event or party including 
proposed, and if provided, restrooms, first aid facilities, emergency vehicle access, 
tents or temporary structures, stages, utility lines, lighting and area restriction 
devices (including barricades or screening); 

2. Name, address, phone number and e-mail address of the contact person for the 
event; 

3. Whether there will be street closures or the need for barricades, including the 
details of the accessibility (emergency and Americans with Disabilities Act 
compliance) plans for the event; 

4. In addition to the special event permit, other permits and/or licenses may be 
necessary including, but not limited to, sign permits, banner permits, temporary 
structure permits and flame certificates; 

5. Where there will be entertainment performances or music at the event; 



 

 

6. No alcoholic beverages shall be sold at any private party or gathering other than as 
may be allowed under Title 4, Chapter 2, Liquor Control of this code. 

7. The contact person shall be responsible for the removal of litter, refuse, or property 
deposited in the public right-of-way and compliance with village policies, code 
provisions and state law; 

8. The contact personal shall be responsible for any costs incurred by the village for 
establishing detours, assigning of police officers, cleanup or repair of public right-
of-way, or damage by the party or gathering; 

 
9. A signed hold harmless agreement may be required naming the Village of Maple 

Park and any other organization as may be specified. 
 
E. Public special event permit applications to be completed for events open to the public 

and shall include, but not limited to, the following information: 
 

1. Description, nature, purpose, date, hours and location of the event for which the 
permit is applied and an estimate of anticipated attendees and/or participants; 
 

2. Name, address and phone number of the sponsoring organization for the event 
and/or the name, address, phone number and e-mail address of the person 
responsible for conducting the event; 

 
3. Whether there will be street closures of the need for barricades; including details of 

the accessibility (emergency access and Americans with Disabilities Act 
compliance) plans for the event;  

 
4. Information regarding whether admission fees or charges are to be assess to 

attendings or participants; 
 

5. Whether vehicle parking will be restricted and identify the parking areas for 
attendings, participants, sponsors, employees and volunteers; 

 
6. Other permits and/or licenses may be necessary in addition to the special event 

permit, including, but not limited to, a temporary liquor license, raffle license, sign 
permit, banner permit, temporary structure permits; 

 
7. Description of the type and nature of any entertainment, including, but not limited 

to, music acts, performances or carnival rides at the event; 
 

8. Information regarding the consumption of alcohol is planned, and if so, the hours, 
location and type of alcohol to be served. 
 

a) A temporary liquor license approved by the Village and State of Illinois 
shall be required. 
 



 

 

b) The provisions of Title 4, Chapter 2, Liquor Control of the Maple Park 
Village Code shall be strictly followed concerning the number of permitted 
temporary licenses; 

 
c) Retail sale and consumption of alcohol shall be limited to the premises 

specified in the permit; 
 

d) In the event of outdoor sales, such premises shall be entirely enclosed by 
Village approved fencing and entrances and exits shall be monitored as 
required by the provisions of the Maple Park Village Code; and 

 
e) Any approval of a temporary liquor license for a special event shall be 

issued at the discretion of the Liquor Commissioner as governed by Title 4, 
Chapter 2, Liquor Control of the Maple Park Village Code. 

 
9. Description of the provision for refuse needs for the event which shall be in 

compliance with village policies, codes provisions and state law; 
 

10. A list of all vendors participating at the event; 
 

11. Description and number of restrooms, portable facilities and sinks available for the 
event.  An adequate number of restrooms shall be provided and an appropriate 
number of handicapped facilities must be available; 

 
12. A certificate of Insurance (COI), and endorsement Form CG 2026 0413, naming 

the Village of Maple Park and its officials, employees, and agents as an additional 
insured, must be received before the events can be permitted.  The COI must have 
one million dollars ($1,000,000.00) in general liability coverage and two million 
dollars ($2,000.000.00) in aggregate liability coverage.  The COI Acord Form in 
the Description of Operations/Locations Section must list the name and the date(s) 
of the event. 

 
13. Food may be sold, if approved, and a temporary food permit must be obtained from 

the Kane or DeKalb County Departments of Health. 
 

14. Public Safety; 
 

A. Sufficient security shall be provided by the sponsoring organization, or person 
responsible for the special event.  The village police department shall determine 
the appropriateness of any security and may require the sponsoring 
organization, or person responsible for the special event to hire police officers 
for the special event, if deemed necessary. 
 

B. Sufficient fire and medical staff shall be provided by the sponsoring 
organization, or person responsible for the special event.  The Maple Park and 
Countryside Fire Protection district shall determine the appropriateness of any 



 

 

fire or medical staff and may require the sponsoring organization, or person 
responsible for the special event to hire such staff for the special event, if 
deemed necessary. 

 
15. A signed hold harmless agreement may be required naming the Village of Maple 

Park and any other organization as may be specified. 
 

F. All Village ordinances and safety rules pertaining to noise, parking restrictions, 
fireworks, recreational fires, and outdoor electrical and weather conditions shall be 
followed.  
  

i. SPECIAL EVENT SPECIFIC RESTRICTIONS REGARDING NOISE:  
The provisions of Section 5-7-3 of the Maple Park Village Code shall apply 
in full force and effect except as may be otherwise modified for a particular 
special event in the sole discretion of the Village.  Such conditions, which 
may include more stringent limitations on hours and applicable decibel 
standards for particular events than the general regulations as found in 
Section 5-7-3, shall be depicted on the face of the permit if applicable. 
 

ii. PARKING:  There shall be no special exceptions for on-street parking.  All 
vehicles must be legally parked in accordance with Village ordinances and 
Illinois State Statutes.    

 
G. Permission for use of village public works services and/or equipment, including the 

use of fire hydrants shall be obtained from the village public works department. 
 

H. Additional information and documentation may be required as outlined in the 
special event permit application. 

 
1-12-3:  PERMIT ISSUANCE: 
 
The village clerk, or their designee, shall issue the special event permit.  The applicant shall be 
notified if any conditions or approval, or reasons for denial, at the time action the permit is taken. 
 
Any permit granted by the Village shall contain lawful requirements to the issuing of the permit 
and restrictions on the permitted use including, but not limited to: 
 

A. Payment of a reasonable fee; 
 

B. Obtaining general liability coverage; 
 

C. Agreement to full indemnity and hold the village harmless from any liability or costs 
resulting from the use; 

 
D. Requirements that the person involved in the use observe all federal, state, local, and 

village laws, ordinances, rules, and regulations; 



 

 

 
E. Observing time, duration, and location restrictions; 

 
F. Any reasonable restriction necessary for the efficient and orderly administration of 

the use. 
 
G. A requirement that any temporary structures associated with the event shall be 

removed within a specific time frame as determined by the Village and reflected on 
the issued permit. 

 
1-12-4 EMERGENCY REVOCATION: 
 
Notwithstanding any other provision in this code, if in the judgement of the village administrator, 
the chief of police or the Maple Park and Countryside Fire Protection District fire chief, or their 
designees, any emergency situation has been created such that the continues use of public or private 
property by a permittee will immediately threaten life, health or property, the village administrator,  
chief of police or the fire chief, or their designees, upon the issuance of an order stating the reason 
for such conclusion and without notice or hearing may immediately revoke or suspend the permit 
and require the use of the property to immediately cease.  They may also require an immediate 
evacuation of the area.  No person shall continue to use the property contrary to such order. 
 
1-12-5 PERMIT DENIAL: 
 
Permits for special events will be granted at the discretion of the village administrator after a 
review of the application and comments from reviewing departments.  A special event permit 
application may be denied upon evidence that: 
 

A. The information contained in the application, or supplementary information requested from 
the applicant, is false in any material detail or the applicant has failed to provide a complete 
application after reasonable efforts to obtain the information, or the application is in any 
way untimely or incomplete; 

 
B. The proposed activity violates any federal, state, local, or village ordinance, rule, or 

regulation; 
 

C. A prior application for a permit for the same date, time, and location has been or will be 
granted and the use authorized by that permit does not allow multiple occupancy of that 
particular location by more than one permittee; 

 
D. The proposed use is of such a nature that it cannot reasonably be accommodated in the 

particular location applied for, considering, without limitation, the likelihood of such things 
as damage to village resources or facilities; damage to environmentally sensitive or 
protected area’s ecosystem, unreasonable interference with village functions, buildings, 
facilities, operations, programs, or activities, or unreasonable interference with the use or 
purpose of the village property applied for; 

 



 

 

E. The proposed use would substantially impair the operation or use of facilities or services 
of village contractors; 

 
F. The proposed use would dominate the use of village property as to prevent other persons 

from using and enjoying the property; 
 

G. The granting of the permit will result in substantial adverse impacts including, but not 
limited to, noise, litter, traffic and congestion upon the surrounding neighborhood or the 
community in general; 

 
H. The time or size of the event will substantially interrupt the safe and orderly movement of 

pedestrian or vehicular traffic in the immediate vicinity of the vent, or disrupt the use of a 
street at a time when it is usually subject to great traffic congestions; 

 
I. The size or duration of the event will require a great amount of village police services 

jeopardizing the level of police services to other areas of the village; 
 

J. The size or duration of the event will requirement a great amount of fire district services 
jeopardizing the level of fire or emergency medical services to other areas of the village; 

 
K. The event will interfere with construction or maintenance work scheduled to take place 

upon or along the village streets or a previously granted encroachment permit; 
 

L. The granting of the permit is likely to result in substantial negative impacts upon the 
delivery of village-wide services and therefore pose a threat to the public health, safety, 
and order due to the likelihood of the special event resulting in a call for police emergency 
response. 

 
1-12-6 REVOCATION OF EVENT PERMIT: 
 
Violation of the terms, restrictions, and conditions contained in the permit may result in the 
suspension or revocation of the permit.  Permits may be revoked, including during the event, by 
the chief of police or their designees for: 
 

A. Violation of any of the imposed permit conditions; 
 
B. Failure to obtain and post any permit required by the liquor control commissioner; 

 
C. The occurrence of any unlawful or criminal activity during the event; 

 
D. Any grounds listed in this chapter for denying a special event permit application 

 
 
 
 
 



 

 

1-12-7 PENALTY: 
 
Any person found violating the provisions of this chapter shall be subjected to the General Penalty 
provisions of Section 1-4-1 of the Maple Park Village Code, plus any administrative or judicial 
hearing costs as may be applicable.  The Village police department may shut down any events 
deemed to be in violation of this code.  Enforcement action specifically authorized by this section 
may be utilized in conjunction with, or in addition to, any other statutory, code, administrative, or 
regulatory procedure applicable to this chapter or under state or federal law.  In addition, nothing 
in this section shall be interpreted to preclude or limit the village from seeking injunctive or other 
judicial relief as permitted by law. 
 
 SECTION 3:  That all ordinances and parts of ordinances in conflict with or inconsistent 

with the provisions of this ordinance are hereby repealed to the extent of any conflict or 

inconsistency. 

 SECTION 4:  That if any part or portion of this ordinance shall be declared invalid by a 

court of competent jurisdiction, such partial invalidity shall not affect the remainder of this 

ordinance. 

 SECTION 5:  That this ordinance shall be in full force and effect from and after its 

passage, approval and publication in pamphlet form as is hereby authorized to be done by the 

Village President and Board of Trustees. 

 

 PASSED this ___ day of ______________2022, pursuant to a roll call vote as follows: 

 

AYES:  

NAYS:  

ABSENT:  
 

 
APPROVED this ____ day of_________________, 2022. 
 
 
         ____________________________________ 
SEAL            Suzanne Fahnestock, Village President 
 
ATTEST: 
 
______________________________________ 
     Cheryl Aldridge, Deputy Village Clerk  



 

 

STATE OF ILLINOIS )  
 ) SS 
COUNTIES OF KANE AND DEKALB )  

 
 

PUBLICATION IN PAMPHLET FORM 
 

I, Cheryl Aldridge, certify that I am the Deputy Village Clerk of the Village of Maple Park, 

Kane and DeKalb Counties, Illinois, and as such officer I am the keeper of the records, files and 

proceedings of the corporate authorities of said municipality. 

 I further certify that, as of the date hereof, Ordinance No. 2022-02 adopted by the corporate 

authorities on ________________________, entitled AN ORDINANCE AMENDING TITLE 

1, “ADMINISTRATION,” BY ADDING CHAPTER 12, “SPECIAL EVENTS” has been duly 

published in pamphlet form in accordance with Section 1-2-4 of the Illinois Municipal Code. 

IN WITNESS WHEREOF, I have hereunto affixed my official hand and the seal of the 

municipality this ____ day of_________________, 2022. 

 
(SEAL) 
 
 
 
      _________________________________________ 
      Cheryl Aldridge, Deputy Village Clerk 
      Village of Maple Park 

Kane and DeKalb Counties, IL 
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MEMORANDUM 

 
TO:  Committee of the Whole 
 
FROM: Village Administrator Dawn Wucki-Rossbach 
 
DATE: January 12, 2022 
 
SUBJECT: CHAPTER 7 NOISE CONTROL ORDINANCE 
 
 
Background 
At the December 21, 2021 Committee of the Whole Meeting, the Committee discussed that the current Night 
Hours were a compromise.  The Village had received a request for an 11:30 p.m. end time for Friday through 
Saturday and the Board compromised and changed the time to 10:30 p.m.  The Committee also discussed the 
noise complaints received on loud music, the normal ambient noise level in the Village, train noise, the need for 
a noise study, changing the “night hours,” and having seasonal quiet days.  
 
 Based on that discussion, the attached ordinance proposes the following changed to the code: 
 

1. 5-7-3.A. Day Hours – Friday through Saturday 7:00 a.m. to 10:30 p.m. 
2. 5-7-3.B. Night Hours – Friday through Saturday 10:30 p.m. to 7:00 a.m. 
3. The addition of 5-7-3.C.  Special Seasonal Noise Restrictions for the Downtown Area - 

A. Defines the downtown area, map attached 
B. States the maximum permitted decibel level of sound measured from the property line of the 

complainant 
C. Sets the special season as April 1 – October 31 
D. Sets “quiet” days as the first Friday and the third Saturday of the month during the identified season 
E. Sets the decibel level measurement at the property adjacent to the offender’s property, not at a 

complainant’s property 
 

In order to better address the noise levels, the Chief of Police has obtained specifications and cost information of 
several decibel meters, information on a firm that is able to conduct a Village-wide noise study and a noise 
ordinance that was written by a noise study consultant.  The noise ordinance that accompanies the memorandum 
is more technical than the Village of Maple Park’s ordinance.  The Chief’s memorandum is attached.   
 
Recommendations 
That the Committee of the Whole review and discuss: 

1. If the proposed change day and night hours are satisfactory 
2. The decibel levels for day and night hours and whether they should change 
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3. The proposed special seasonal language: 
A. Dates of April 1 - October 31 
B. Boundary area 
C. Maximum dBA of fifty (50) dBA  
D. Quiet days as the first Friday and third Saturday of the month 

4. Including the purchase of two (2) decibel meters in the FY2023 Budget 
5. Obtaining quotes on conducting a Village-wide sound study, that will be considered during the FY2023 

Budget process 
 
 
 
Attachments 
Proposed Special Seasonal Area Map 
01-12-22 Noise Decibel Meter and Sound Study Research Memorandum 
Proposed Ordinance 2022-__ Noise Control  
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MEMORANDUM 

 
 
TO:  Village Administrator Dawn Wucki-Rossbach 
 
FROM: Chief of Police David Krull 
 
DATE: January 12, 2022 
 
SUBJECT: Noise Decibel Meter and Sound Study Research 
 
 
Research has been completed on the various noise decibel meters and the results are included with 
this memo, along with the noise ordinance from the City of Yorkville and company information 
for the company that completed the City of Yorkville’s sound study. 
 
There are numerous types and styles of noise decibel meters available ranging from basic models 
to feature laden professional models. The prices range from $18.00 on the low end up to $5,000.00 
on the high end. A majority of the noise decibel meters that are suitable for the Police Department 
usage are in the $250.00 to $350.00 range. These sound decibel meters are ready to use out of the 
box and require very little training.  
 
These decibel sound meters are not certified by any agency or company. Calibration of the noise 
decibel meters would be the responsibility of the Police Department.  
 
Three highly rated decibel sound meters for law enforcement use were discovered and the 
information is listed below:    
 

1. Digi-Sense Data Logging Sound Meter with NIST-Traceable Calibration, priced at 
$259.25.  

• The Digi-Sense unit is Precalibrated to NIST traceable standards 
• Meets ANSI & IEC61672-1 Class 2 Standards 
• Four user- selectable ranges from 30 dB to 130 dB 
• Ability to store 32,700 readings 
• Includes data logging software with graphic display for analysis 
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2. BK Precision Model 732A & 735 Datalogging Digital Sound Level Meter with RS-

232 Software and Cable, priced at $376.00 
• Bar graph display 
• Auto ranging from 30dB – 130dB 
• Auto power off 
• Backlit LCD display 
• Windows software included 
• 32,000 records data logger 
 
*** BK Precision Model CAL73 Sound Level Calibrator available for purchase 
for $338.00 *** 
 

3. Extech SDL600 Data Logging Sound Meter with SD Card, priced at $630.00 
• Precalibrated to NIST-traceable standards 
• Meets ANSI & IEC61672-1 Class 2 Standards 
• Selectable ranges from 30 dB – 130 dB 
• Memory for up to 32,700 readings 
• Included data logging software with graphical display for analysis. 

 
The information sheets for each one of the sound meters listed is attached.  
 
Soundscape Engineering, 3711 N. Ravenswood Avenue Suite 104, Chicago, Illinois 60613 (312) 
436-0032, was contacted due to the company’s experience conducting sound studies for various 
municipalities and other government entities in Illinois and other states. Speaking with Nathan 
Sevener, who advised that his company completed a sound study for the City of Yorkville, Illinois, 
in 2016, to address a specific noise issue from a bar/restaurant to an adjacent residential area. 
Soundscape Engineering also re-wrote the Yorkville noise ordinance and advised the Police 
Department on sound level meters they could purchase to take sound level measurements for 
enforcement purposes. If the Board would like a sound study completed, quotes will be obtained 
and will be ready for discussion during the budget process.  
 
The City of Yorkville’s Noise Ordinance that Soundscape Engineering prepared is attached for 
reference.  
 
 
Attachments 
Sound Meter Specifications 
City of Yorkville Noise Ordinance 
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ORDINANCE NO. 2022-   

 

AN ORDINANCE AMENDING TITLE 7, “PUBLIC 
HEALTH AND SAFETY,” CHAPTER 7, “NOISE 

CONTROL,” SECTION 3, “HOURS RESTRICTED,” OF 
THE MAPLE PARK VILLAGE CODE 

 
 
 
 
 

 

ADOPTED BY 

THE BOARD OF TRUSTEES 

OF THE 

VILLAGE OF MAPLE PARK 

 

 

 

 

 

Published in pamphlet form by authority of the Board of Trustees of the Village of Maple Park, 
Kane and DeKalb Counties, Illinois, this __ day of _____________, 2022. 
  



ORDINANCE NO. 2022-   

AN ORDINANCE AMENDING TITLE 7, “PUBLIC 
HEALTH AND SAFETY,” CHAPTER 7, “NOISE 

CONTROL,” SECTION 3, “HOURS RESTRICTED,” OF 
THE MAPLE PARK VILLAGE CODE 

 
 WHEREAS, the Village of Maple Park, DeKalb and Kane Counties, Illinois is a duly 
organized and existing municipality created under the provisions of the laws of the State of Illinois; 
and, 
 
 WHEREAS, the President and Board of Trustees of the Village of Maple Park believe it 
is in the best interest of the health, safety, and welfare of its citizenry to amend the text of the 
Municipal Code of the Village regarding noise control and decibel levels within the Village of 
Maple Park. 
 
 NOW, THEREFORE, BE IT ORDAINED by the Board of Trustees of the Village of 
Maple Park as follows: 
 
 SECTION 1.  That Section 5-7-3: Hours Restricted of the Maple Park Village Code shall 
be deleted in its entirety and replaced with the following: 
 
5-7-3: HOURS RESTRICTED: 
 

A. Day Hours: No person shall cause or allow the emission of sound during the daytime 
hours upon the following days of the week: 
 

       Sunday through Thursday   7:00 A.M. to 10:00 P.M. 
 
       Friday through Saturday   7:00 A.M. to 10:30 P.M. 
 

from any noise source which exceeds sixty-five (65) dBA when measured from the 
adjacent property line of  the complainant. 
 

B. Night Hours: No person shall cause or allow the emission of sound during nighttime 
hours upon the following days of the week: 
 

       Sunday through Thursday 10:00 P.M. to 7:00 A.M. 
 
       Friday through Saturday 10:30 P.M. to 7:00 A.M. 
 

from any noise source which exceeds fifty (50) dBA when measured from the 
adjacent property line of the complainant. 

 
C. Special Seasonal Noise Restrictions for Downtown Area:  For businesses located 

in the Downtown area; defined for the purpose of this Section to be the area 



bounded on the west by West County Line Road, on the north bounded by 
Kennebec Street, on the east bounded by Liberty Street, and on the south by Main 
Street, no person shall cause or allow the emission of sound from any noise source 
which exceeds fifty (50) dBA when measured from the adjacent property line of the 
complainant during the following period of time: 

 
From April 1 to October 31: 
 
  On the First Friday of each month within this period; 
  On the Third Saturday of each month within this period 
 
At any hour of the day or night. 

 

SECTION 2. Severability. If any provision of this Ordinance, or the application of any 
provision of this Ordinance, is held unconstitutional or otherwise invalid, such occurrence shall 
not affect other provisions of this Ordinance, or their application, that can be given effect without 
the unconstitutional or invalid provision or its application.  Each unconstitutional or invalid 
provision, or application of such provision, is severable, unless otherwise provided by this 
Ordinance. 

SECTION 3. Effective Date. This Ordinance shall be in full force and effect from and 
after its passage and approval and publication as required by law. 

PASSED this _____ day of ____________, 2022, pursuant to roll call vote as follows: 

 

AYES:  

NAYS:  

ABSENT:  
 
APPROVED this _____ day of________________, 2022. 

 
          

____________________________________ 
SEAL           Suzanne Fahnestock, Village President 
 
ATTEST: 
 
 
______________________________________ 
Cheryl Aldridge, Deputy Village Clerk  



CLERK’S CERTIFICATE 

 

STATE OF ILLINOIS   )   
      ) SS  
COUNTIES OF DEKALB AND KANE )   
 

I, Cheryl Aldridge, certify that I am the duly appointed and acting municipal deputy clerk 
of Maple Park, DeKalb and Kane County, Illinois.   

 
I further certify that on the ___ day of  _____________, 2022, the Board of Trustees of the 

Village of Maple Park passed and approved AN ORDINANCE AMENDING TITLE 7, 
“PUBLIC HEALTH AND SAFETY,” CHAPTER 7, “NOISE CONTROL,” SECTION 3, 
“HOURS RESTRICTED,” OF THE MAPLE PARK VILLAGE CODE. 

Dated at Maple Park, Illinois, this ____ day of_____________, 2022. 

 
 
 
(SEAL) 
 
 
 
       ____________________________________ 
       Cheryl Aldridge, Deputy Village Clerk 
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